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CENTRAL IKTELLICENUGE AGERCY
Hashingtom, 0. O,

25X1A

SUBJECT: Besponsibllity for Obtainin: Recelving Reporte for
Materials Delivered or Services Hendered

1. Congiderable diffienlty has occurred within the UMflice of
the Compiroller (Fiscal Division) in dbtainin: necessary evidence
of delivery of equipment, supplies, and services for items covered
by contract or agreement wlth the veriocus organizational elenments
of the Armod Services. In the sbsence of recsiving reports or
certification of performance for services rendered undue delay is
encountered in the paynont of vouchers for reimbursesment as subnitied
by the Armed Services. ‘

2, The items delivered or sexvices rendered by the Armed
Services generally fall into the following groups, namely:

8. Acguisition of resl properiy

be Congiruction of facilities |

¢. Renderin: of miscellanecus services

d. Fffecting shipments fron ports of evbarkstion

€, Delivery of spupplies.and equipment to Agency depot
locations within the continental limiis of the United States

f. Delivery of supplies and equipment to othwr locations
within the continental limits of the United States not uvnder
the Jjurisdiction and control of the (ffice of Procurenent and
Supply.

¢+ Delivery of supplies and equiprent to igency personnel
located overseas fro~ Amed Services supply installations for
which relmbursenmant is effected in Waghingion.

3. lisny of the itemg delivered or services remdered pertain to
and are received by offlices other than the Uffice of Procurement and
Supply, such es the Uffice of Ceneral Services, (ffice of Training,
Office of Compmnications, Hedical Office, Technical Services Staff,
aree divisions of DU/P, ete. ﬁ t pesult that such offices wi
of necessity be called Wﬁn ic ‘ dee recelpt thersof.
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sccordingly, exeept for deliveries of supplies and equipnent &s
referred to in paragraph 2 g. above, in those ingtances where
evidence of reeelpt is not the nommal responsibility of the Eflce
of Procuremcnt and Supply, it will be the respongibility of e
officn or division initiating the procurement requisition to fnrmish
the Fiseal Divieion with evidence of receipt of material or of
gervices rvendered, regardless of whether delivery of such 1ters

or the services renderad was effected within or suteide the
continental linits of the United States.

. With respect to deliveries of supplies and equipment by
the Armed Services to overseas locations, &8 veferred te in Par,
2 g, 1t will be the responsibility of the station Procurenent &
supply Officer to oblain svidsnce of receipi in the form of
delivery tickets or receiving reporis signed by the stotion
amployee receiving the iterms. In connectlon with sach receipt tho
allotment code applicable to the end use of the itens acguired
w1l be indicated on the delivery ticket or recaiving report.
Gensolidated receiving reports will be preparsd by the Procurevent
& Supply Officer at each gtation periodically (not less aften
thar omee & month) to cover the individual receipts. The eriginal
and necessary coplies of the esonsolidated receiving reporis will
he delivered to the appropriate representative of the Armed Services
for trangmittal through charmels to waghington, in suppert of
billings rendered by the Armed Sarviess to the Apency. Three
copies of the consolidated receiving report supperied by three
copies of a schedule of individual receipta, including a
recanitulation of charges by allotment code, and one copy of atch
delivery ticket or receiving report listed on the schedule of
individual receipts, will be iransmitted by the Fleld Station to
headquarters. The schedule of individual receipte will indieatas:

Date of receipt
elivery tickst nurber
Amount of each delivery tlcket

Alletment code{e) applicable 1o each delivery {whers mors
than one allotrent code is applicable to one delivery
ticket, the regpective amounte are to be shown beside
the approoriate allotment code)

Two sets of docunents consisting of cories of the consolidated
recelving report and schedule of individual recelpts, Including tne
recapiiulation of charges by allotment code will be marked _
for the atbention of the Finance Division, to be used for purposes of
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Vguidating sbligetions and afisciing ap;ropriale charges 1n s
aseoutits by orojeet o Falor setlviity. The Wiilrd set of

dowamente guprorte! by e (odividunl soslen o Lhe dgellvery tlciels
or rpenlring repocie w111 Y sarke? for the atlastios of e

PUEige of Praporecsnt & Suoply to b ssed for mtecs smbes]
POrpee

Dpoeific reguezts for recelvine raport dooowentation us
regulvel by PBre Pa ey &bowe, wlll be eade b0 e station
sropupener b el supoly oM lenr.

B¢ Effeetlye lzeediatals te onalielser 80 pegponsibilitiss
precerilag bereis w'1) spoly 9l resonet by %m dgengy receiving
eyiderge el revaint of envimxent, sopolisg, #d services pendered,

8. The UfTlee of the Cosptrealler {Piveal Diwisian; will
paorersts a1l wouehary for w:ilch Sasps I8 2o evidescs of
receint and detarsing, Goegurh pefepmrre to S pontre
#r other eblisesion dogavent, e offies inttistlig W
provavement peguisitt e and e point of dellverys

e The Flezeal [dvision, b traneritial sevopandus, will
reler anch transastics Zor which setisfastory reeelvisy date
s wot provided Lo the aprropriate of Fise wilen wil) teie
effzetive motblon to ehialr proper eseblfiewtivs and svidence
of delivery and veturs file coxcletaly Joeiented €0 g
Maperd Divigion, Acoenilaclr, teanssetioor relating bod

(1) Tre aequisit!on of resl property will be referred
te the Ofliee & Troqureswrd and Rusnly, Besl Tetate
Mvigion, {gee 7 0. abown ),

{2} Tus ghimsnt o eguiomect ar guller o Apeney
Sapnt losatlions withly e comtineptal Linive of 4he
Ut Ctatar will e referrel S0 b GFFies @F Proc irew
mamt gnc Hupole, Sunsly Uiwlelon {(pee 2 g, above .

{3} 411 sther deliveries 11l e peferred o Lo
affice or divisisn resnone bls for ;ﬁitiam;gr tem

precuranent requisition {sex 2 b, 7 o, 7 d, aw 2 1,
ahore ).
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6. The Uffice of Frocures=ent and Supply and the Office of the
Comptrellsr will take inmediate steps %o work out effective procedures
with the Amed Services at the headquarters level and in the field
wvlth a view to simplifying billing and payment procedures by
arranging that appropriate receiving reports (conselidated in the
esmse of overseas procuremeqts) be attached $o0 billings presented teo
the Agency for paynent.

7« The Uffice of Procurswent and Supply will take immediste
steps to issaoe In Manpal {or: the manner in which reeeliving reports,
are to be prepared, includin, the distribution and flow of copies,
This will result in the Uffice of the Comptroller receiving evidence
of delivery under the circwistances indicated in the preceding
paragraphs a&s well as any otlier clrcumstances not specially
mentioned herein., Thereafter, svidence of recsist must be reporied
on CiA Form 36~10, Receivin. Heport, or cther suthorized documest in
lieu thereof, properly certified by the respongible officer or
explovee recelving the items delivered or serviees rendered.

FOR THE DIRRCTON (F CENTRAL INTELIIGENCH:

WALTER REIL WOLF
Deputy Director
(Administration)
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